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Tel: 01536 409612 / 07512 507 553

Email: homestartcorby@yahoo.co.uk

VOLUNTEER CONTACT (and Expenses) RECORD SHEET

Name: ……………………………………….. For period ……………….. to ………………..

Mileage is paid at 45p per mile.  Telephone calls are paid at 5p per minute for calling a landline and 10p per minute for calling a mobile.

	Date 
	Face/Face contact
	Phone time

Mobile           Landline
	Mileage
	Public Transport
	Family Outings etc
	Other (Support to attend Home Wasn’t Built in a Day workshops)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	TOTAL AMOUNT OF CONTACT
	TOTAL AMOUNT CLAIMED
	TOTAL AMOUNT CLAIMED
	TOTAL AMOUNT CLAIMED
	TOTAL No of HOURS SPENT ON OUTINGS
	GRAND TOTAL

CASH CLAIMED

	TOTALS


	
	
	
	
	
	


Date of record ……………………… Amount claimed ……………………… Date ………………….

Signature ………………………………………….

Authorised by …………………………………….. Date ………………………..

IF YOUR CLAIM INCLUDES CAR MILEAGE PLEASE COMPLETE:-

“ I certify I hold a full driving licence and have adequate insurance cover, the car is roadworthy, taxed and has a current MOT certificate”

SIGNED: ……………………………………………………

‘Home Wasn’t Built In a Day’


Linking Resources Together for Families and Children
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